
Associate Director, Pharmacology Research 

Hiring Department: Pharmacology and Regenera�ve Medicine 

Loca�on:  Chicago, IL USA 

Requisi�on ID: 1021117 

Pos�ng Close Date: 01/25/2024 

About the University of Illinois Chicago 

UIC is among the na�on’s preeminent urban public research universi�es, a Carnegie RU/VH research 
ins�tu�on, and the largest university in Chicago. UIC serves over 34,000 students, comprising one of the 
most diverse student bodies in the na�on and is designated as a Minority Serving Ins�tu�on (MSI), an 
Asian American and Na�ve American Pacific Islander Serving Ins�tu�on (AANAPSI) and a Hispanic 
Serving Ins�tu�on (HSI). Through its 16 colleges, UIC produces na�onally and interna�onally recognized 
mul�disciplinary academic programs in concert with civic, corporate and community partners 
worldwide, including a full complement of health sciences colleges. By emphasizing cu�ng-edge and 
transforma�onal research along with a commitment to the success of all students, UIC embodies the 
dynamic, vibrant and engaged urban university. Recent “Best Colleges” rankings published by U.S. News 
& World Report, found UIC climbed up in its rankings among top public schools in the na�on and among 
all na�onal universi�es. UIC has nearly 260,000 alumni, and is one of the largest employers in the city of 
Chicago. 

Descrip�on: 

Posi�on Summary 
This posi�on provides high level assistance to Department Head, Faculty Execu�ve Commitee, and the 
Director of Administra�ve Opera�on to facilitate department research opera�ons, including mentoring 
faculty on grant submissions, managing training grant and program project grants, advising Pre and 
Postdoctoral trainees and fellows, and evalua�ng lab space u�liza�on and effec�ve assignment. 

Du�es & Responsibili�es 

 Lead grant management on NIH T32 training grant and two NIH Program Project Grants. Advise
trainees on research programs and poster presenta�on skills to achieve desired job placement
a�er comple�on of training. Enhance the training programs within the department and serve as
the leader and ensure successful compe��ve renewal of the training grant. Aid in the
recruitment and evalua�on of trainees and the programs, ensuring we are mee�ng internal and
external goals.

 Guide junior faculty researchers and postdoctoral research associates on grant proposal to
funding agencies, NIH, AHA, CDC, etc. This includes iden�fying appropriate RFAs, guiding through
the applica�on process, providing scien�fic feedback on proposals, edi�ng of documents,
dra�ing of ancillary documents, and submi�ng proposal.

 Manage the Department’s undergraduate summer fellowship program and PhD candidate
internship program.



 Use scien�fic background to assess departmental research space needs and assist Department
Head and leadership on research space alloca�on for best u�liza�on.

 Assist the Department Facility Commitee to iden�fy essen�al department equipment updates
and maintain state-of-the-art research facility of the department for expansion of research
capacity.

 Should have knowledge of regulatory compliance for advising trainees and faculty. May include
assis�ng faculty in dra�ing, edi�ng, and submi�ng regulatory documents such as IACUC, IBC,
IRB, MTA, and FDA) as well as maintaining training and inspec�on record.

 Assist faculty in edi�ng and submi�ng manuscripts
 Guide and assist junior faculty through the ini�al set-up of their laboratory. This includes helping

to iden�fy needed trainings, inspec�ons, regulatory compliance, space, equipment, and
personnel.

 Perform other related du�es and par�cipate in special projects as assigned.
 Work closely with College of Medicine leadership on new departmental ini�a�ves, space

requests, and other departmental needs. Manage joint research areas.
 Publish biannual departmental newsleter.
 Perform other related du�es and par�cipate in special projects as assigned.

Qualifica�ons: 

Minimum Qualifica�ons 
Master’s Degree in basic or clinical science subject required.  
Five years of professional level experience in health science related fields. 
Knowledge and experience of research funding proposals with NIH and/or private agencies. Knowledge 
of NIH, AHA, DOD funding agency policies and rules. 
Demonstrated oral communica�on and interpersonal skills sufficient to convey informa�on in a clear, 
concise way, synthesizing informa�on and presen�ng it to others. 

Preferred Qualifica�ons 
PhD preferred 

Link to apply: 

https://uic.csod.com/ux/ats/careersite/1/home/requisition/7350?c=uic 

The University of Illinois System is an equal opportunity employer, including but not limited to disability 
and/or veteran status, and complies with all applicable state and federal employment mandates. Please 
visit Required Employment Notices and Posters to view our non-discrimination statement and find 
additional information about required background checks, sexual harassment/misconduct disclosures, 
COVID-19 vaccination requirement, and employment eligibility review through E-Verify. 

The university provides accommodations to applicants and employees. Request an Accommodation 

https://www.hr.uillinois.edu/cms/one.aspx?portalId=4292&pageId=5705
https://jobs.uic.edu/request-and-accomodation/

